LIFE.STYLE & ECO FAIR STALL & AD BOOKING FORM (valid from May 2012 until further notice)

Info: Erica: 021-788-8088 / 083-3329785 (9-4 MON-FRI) www.holisticlifestylefair.yolasite.com  Email: soulgrow@mweb.co.za  Fax: 0866 706741

(NB: If you don’t reach us directly/immediately, please leave a detailed landline voicemail message, send an SMS or email us.)

	INDOOR STALLS (NB: NO TABLE INCLUDED**.  MAXIMUM 2 CHAIRS INCLUDED PER STALL)

	**NB: TO HIRE TABLE/S TO FIT INTO YOUR STALL SPACE WILL COST AN EXTRA R25 PER TABLE (ONLY 2.4m TABLES AVAILABLE)
To be paid in advance along with stall fee. ADVANCE BOOKING FOR TABLES ESSENTIAL! No booking, no payment, no table, no exceptions.

	STALL SIZE
	STALL POSITION & COST
	NNB: ALL RESERVED INDOOR & OUTDOOR STALLS MUST BE PAID IN ADVANCE AT THE LATEST 14 DAYS BEFORE AN EVENT, OR WILL BE RE-ALLOCATED DURING THE WEEK BEFORE THE EVENT - NO EXCEPTIONS!

LATE PAYMENTS WILL ATTRACT

A 10% PENALTY FEE & WILL NOT GUARANTEE A STALL.
STALLHOLDERS ARRIVING ON THE DAY WHO HAVE NOT PAID WILL BE CONSIDERED CASUALS & WILL ONLY BE ALLOCATED STALLS SUBJECT TO AVAILABLE LEFT-OVER SPACE.

	Width x Depth:
	HALL& FOYER
	

	Small 2mx1m (NO TABLE SUPPLIED)
	R230.00
	

	Medium 2.5mx1m
	R250.00
	

	Large 3mx1m
	R280.00
	

	EXTRA COST PER METRE (FROM 3m+)
(subject to available space)
	R50
	

	

	OUTDOOR STALLS (NB: NO TABLE INCLUDED**.  MAXIMUM 2 CHAIRS INCLUDED PER STALL)

	**NB: TO HIRE TABLE/S TO FIT INTO YOUR STALL SPACE WILL COST AN EXTRA R25 PER TABLE (ONLY 2.4m TABLES AVAILABLE)
To be paid in advance along with stall fee. ADVANCE BOOKING FOR TABLES ESSENTIAL! No booking, no payment, no table, no exceptions.

	
	STALL SIZE
	STALL POSITION & COST
	NNB: ALL RESERVED INDOOR & OUTDOOR STALLS MUST BE PAID IN ADVANCE AT THE LATEST 14 DAYS BEFORE AN EVENT, OR WILL BE RE-ALLOCATED DURING THE WEEK BEFORE THE EVENT - NO EXCEPTIONS!

LATE PAYMENTS WILL ATTRACT

A 10% PENALTY FEE & WILL NOT GUARANTEE A STALL.
STALLHOLDERS ARRIVING ON THE DAY WHO HAVE NOT PAID WILL BE CONSIDERED CASUALS & WILL ONLY BE ALLOCATED STALLS SUBJECT TO AVAILABLE LEFT-OVER SPACE.

	Width x Depth:
	ENTRANCE

NB: BYO shelter
	BASKETBALL QUAD
NB: BYO shelter
	U/COVER

	

	Small  1.5mx1.5m
(NO TABLE SUPPLIED)
	R150.00
	R120.00
	R180.00*
	

	Medium 2.5mx2.5m
	R 180.00
	R 150.00
	R 200.00*
	

	Large 3mx3m
	R 200.00
	R 180.00
	R 220.00*
	

	EXTRA COST PER METRE (FROM 3m+)
(subject to available space)
	R50
	R50
	R50
	

	INDOOR & OUTDOOR ELECTRICITY (high usage)  BYO multi-plug / 20mextension:

(NB: We reserve the right to stop your use of electricity if your appliances cause regular tripping of the electricity mains.)
	R20 extra (HIGH USAGE APPLIANCES)
	
	

	LONG-TERM DISCOUNTS:

NB: Long-term bookings do not have to be consecutive, but will be forfeited if dormant longer than 3 months.
	INDOORS: 10% off for 4 or more events
	OUTDOORS: 20% off for 4 or

more events
	

	NB: Any refunds/discounts/payment terms are at organisers’ discretion and are not guaranteed.
	

	ADVERTISING OPTIONS THROUGH LIFE.STYLE & ECO FAIR
(Advertising is also available if you would like to advertise your product/service without attending the Fair day)

	ON FAIR DAY
	OPTION 1

R100 for posters only
	OPTION 2

R150 for flyers only
	OPTION 3

R200 for posters & flyers

	Fair day handout

(A5 black & white leaflet)
AND a listing on our website:

The Fair and its website are promoted through our extensive advertising & marketing initiatives.
	OPTION 4

Full A5 page (approx 14cm x 20cm, portrait layout) AND website listing
R470
	OPTION 5

Half A5 page (approx 14cm x 10cm, landscape layout) AND website listing
R230
	OPTION 6

Quarter A5 page (approx 7cm x 10cm, portrait layout) AND website listing
R150
	OPTION 7

Eighth A5 page (approx 7cm x 4.5cm, landscape layout) AND website listing

R120
	OPTION 8

Classifieds listing

R3 a word

	PLEASE SPEAK TO US ABOUT SPONSORSHIP AND DISCOUNTED LONG-TERM/REPEAT AD BOOKING OPTIONS FOR OUR HANDOUTS/WEBSITE

	DEADLINES*
	Print: Friday one week before the market i.e. 10 days before market
	Website: two weeks before market i.e. 14 days before market
(unless a long-term/repeat booking – see above)

	Advertising: (All options) NB: Any refunds/discounts/payment terms are at organisers’ discretion and are not guaranteed.

· Handouts will be given to visitors as they enter the Fair, and ads will appear on the website for a period of one month from the day of the Fair until the following  month’s Fair event. We cannot guarantee that every visitor entering the event will get or accept a handout, but we will endeavour to distribute as widely as possible. Any leftover handouts may be distributed at other venues after the event.

· We can assist with design of ads for an additional fee of R150 per hour. Any ads requiring major re-design will attract the hourly design fee.
· Only black & white ads are accepted for the Fair pamphlet/handout. Colour ads can be accepted for the website. Text in grey is not advisable as it does not photocopy well. The Organisers’ of the Fair will not be held liable for any errors in or omissions to/of ads.
· Your ad must be in a format that can be copied and pasted into a Word doc. Ads need to be sent before or by deadline dates to ensure there are no problems. NB:  Late adverts and ads that have not yet been paid for will not appear in handouts or online.

· The Organisers reserve the right NOT to produce any advertising material in any given month. Refunds at their discretion.

· PAYMENT IS REQUIRED IN ADVANCE (ON OR BEFORE THE MONTHLY DEADLINE – SEE ABOVE*) TO SECURE A BOOKING AND PROOF OF PAYMENT IS REQUIRED BEFORE ANY MATERIAL WILL APPEAR IN THE HANDOUT/ONLINE .


LIFE.STYLE & ECO FAIR STALL & AD BOOKING FORM (valid from May 2012 until further notice)

Info: Erica: 021-788-8088 / 083-3329785 (9-4 MON-FRI) www.holisticlifestylefair.yolasite.com  Email: soulgrow@mweb.co.za  Fax: 0866 706741

(NB: If you don’t reach us directly/immediately, please leave a detailed landline voicemail message, send an SMS or email us.)

NB: By signing the May 2012 Life.Style & Eco Fair Stallholder/Ad Contract attached herewith, you agree to the following rules:
GENERAL:

· Final stall allocation and advertising placements are based on receipt of confirmation of payment.
· Indoor prepaid stallholders who do not attend a Fair for which they have paid forfeit their full stall fee except if non-attendance due to illness/extreme emergency – this is at the Organisers’ discretion.
· Long-term bookings do not have to be consecutive, but will be forfeited if dormant longer than 3 months.
· In the event of a Fair being affected by rain or wind, outdoor stalls choosing to stay set up beyond 11h00 will pay their full stall rate. Traders choosing to leave by 11h00 will forfeit 50% of their prepaid fee. Indoor stalls will pay their full fee for the day. Advertising handouts will be distributed regardless.
· Outdoor prepaid traders who miss an event without giving proper notice forfeit their entire prepaid fee. If they give notice, but choose not to attend due to bad weather, 50% of their stall fee will still be deducted off their pre-payment. The remainder will be carried over to a future event.*
· NB: Traders who pay late, are unreliable or irregularly attend may be ‘blacklisted’ and excluded from events, regardless of how long they have been attending or whether they make a late payment. Late payments will attract a 10% penalty fee & will not guarantee a stall.

· Stallholders arriving on the day who have not paid will be considered casuals & will only be allocated stalls subject to available left-over space.
· The personal details of any trader who owes outstanding fees to the Fair may be handed over to collection agents for recovery of fees owing. These traders will also be banned from attending again.
· Stallholders must clean up after themselves. Those leaving litter or causing damage to the venue may be restricted from attending in future.

· Stallholders must inform the Organisers of any change to their contact information and the products/services being sold/promoted on their stall ASAP.

· Stallholders must provide accurate contact details for all the main stall attendees and inform us if these change.
· NB: ALL STALLHOLDERS/ADVERTISERS MUST LINK TO THE MARKET ON FACEBOOK BY ‘LIKING’ OR BECOMING A ‘FAN’ OF THE MARKET VIA THE PAGE Life.Style & Eco Fair ON FACEBOOK. We can assist vendors in setting up a Facebook page if necessary.

STALL SIZES & EQUIPMENT
· Permanent /regular stalls will be allocated to stallholders by the Organisers before the event ONLY once payment has been received. Stalls may not set up without being allocated by the Organisers first. Stalls must fit into the space allocated and paid for. Extra space can only be used with permission from the Organisers and if paid for.
· NB: TO HIRE TABLE/S FOR STALLS COSTS AN EXTRA R25/TABLE (only 2.4m tables avail). This fee is to be paid in advance along with stall fee. ADVANCE BOOKING FOR TABLES ESSENTIAL! No booking, no payment, no table, no exceptions. Those stalls without the option of a table/who do not wish to pay extra for a table must each bring their own, and may use ONLY 2 chairs from the venue, otherwise must bring any extra chairs as required.
· Outdoor stallholders not allocated space below the venue’s sheltered areas must provide their own shade/shelter such as gazebos and umbrellas. In the event of bad weather, it may be possible to accommodate a limited number of stalls indoors. These will be allocated at the Organisers’ discretion.
· There is electricity available (see price list) but traders must bring their own 20m extension cords and multi-plugs. If a trader’s equipment uses a lot of electricity, or if their appliances are faulty and therefore cause the electricity to trip, the Organisers reserve the right to stop their use of the venue’s electricity.

SET UP AND PACK UP TIMES

· Stallholders must set up NOT EARLIER than 08h00 (except with permission) but NOT LATER than 09h30. The Fair is open to visitors 10h00-16h00.
· Gates close at 09h45 sharp for offloading in the morning, and only open at 16h00 for packing up. Departure MAY NOT BE EARLIER than 16h00, regardless of whether a trader has depleted their stock they may not depart early unless by prior arrangement with the Organisers.

· Cars will be checked and drivers fined or banned from the venue in future if found in non-parking areas at the venue at times other than the above. Stalls may not set up earlier than these times unless by prior arrangement with Organisers.

· NB: STALLHOLDERS ARRIVING AFTER 09H30 TO SET UP, AND ESPECIALLY THOSE WHO DO NOT NOTIFY US BY THAT TIME (VIA CELL OR SMS) THAT THEY WILL BE LATE, RISK LOSING THEIR STALLS AND/OR NOT BEING ALLOWED TO SET UP AT ALL, REGARDLESS OF WHETHER THEY HAVE PAID IN ADVANCE OR NOT.

PARKING

· Cars must be removed from the venue as quickly as possible after being unpacked, and then parked outside the venue, preferably as far from the venue as possible to allow visitors to park nearby. The Fair employs staff to guard cars.

· The Fair’s casual staff can assist traders with off/loading of vehicles, but only if their duties for the Fair are fulfilled first.

FOOD STALLS

· Stallholders must clean up after themselves. Food stalls must provide their own bins & black bags. Eco-friendly packaging is preferred.

· Stalls using gas and hot appliances and/or hot liquids (e.g. oil, water) must bring their own fire blankets and fire extinguishers. Both gas canisters and fire extinguishers must be in good working order and recently serviced. All spare gas canisters must be stored in a specially allocated area away from the main event area. Gas can only be used outside – it may not be used inside the venue’s buildings.

· Food traders are required to have the relevant documents required by Council (e.g. food trading permit). They must arrange these at their own expense and have them available for inspection at the event attended.

PAYMENTS & TURNOVER DECLARATION/ FEE FORFEITS & REFUNDS

· Please use your full name and the full date of the event you’re booking for as a reference when doing your deposit.
· All adverts, indoor and regular outdoor stalls must be pre-paid at the latest 14 days before an event. Prices and payment terms are non-negotiable.

· Prices are determined at the Organisers’ discretion. All stall prices are subject to change for future events at any time.

· Stallholders may be required to declare income/turnover to the Organisers. We undertake to keep the information anonymous & confidential.

· Stalls that have paid for but don’t attend the event for which they’ve paid forfeit their entire stall fee and may lose their permanent/regular spot.

· If you can’t come to the event please communicate with us in a timely manner so we can make alternative arrangements for your space.

· In the event of bad weather, stalls choosing not to attend will forfeit a percentage of their fee (see the GENERAL SECTION ABOVE*), unless the event is cancelled altogether, in which case refunds may be considered at the Organisers’ discretion.

LIABILITY & RESTRICTIONS

· Stallholders are liable for any damage/loss they cause at the venue or to its property. The Organisers cannot be held liable for any damage, loss or injury suffered by any stallholder or their acquaintances.

· Stallholders MAY NOT STICK ANY ADVERTISING MATERIAL (e.g. POSTERS) ON THE PAINT/PLASTER OF THE VENUE. Please use the special advertising spaces provided. Failure to comply with this rule and any damage caused to the paint/plaster of the building by sticking advertising material to these surfaces will be for the stallholder’s account.

· The Organisers reserve the right to request that any trader cease trading activities on the day and leave the event if they do not comply with the rules laid out herein or with instructions given on the day of the event.

· No stallholder or their acquaintances may distribute information or canvas stallholders/visitors, or offer a service/product without Organiser approval. Doing so may result in stallholder being banned. Any changes/additions to a stallholder’s products/services must first be checked with the Organisers.
· Each stallholder must supply a detailed description of what happens on or what is sold at their stall, and must inform the Organisers of any new or different products or services that they intend adding to their stalls after initial stall approval, and before the event. Permission for the addition is not guaranteed.

· Stallholders may be required to go through a regular vetting and re-application process regardless of whether they have attended before or are new applicants. A permanent space at the Fair is not guaranteed, regardless of the length of time a stallholder has attended the event.
· No stallholder may create any disruption to or at the event in any way. Doing so may result in them being asked to leave. Right of admission is reserved. Allocation/approval of the stalls at Organisers’ discretion.
LIFE.STYLE & ECO FAIR STALL & AD BOOKING FORM (valid from May 2012 until further notice)

 Valid from May 2012 until further notice - NB: Complete & send back (with proof of payment) to: Email: soulgrow@mweb.co.za  Fax: 0866 706741
BANKING DETAILS FOR PAYMENTS
(NNB: please use YOUR FULL NAME AND THE FULL DATE OF THE EVENT that you are booking for as a reference & keep your slip!)

Acc Name: Holistic Living – Erica Kleine
CAPITEC: Savings Account

A/C Number: 1300722361
Bank Clearing Code: 47 00 10
Section A: TO BE COMPLETED BY STALLHOLDERS AND ADVERTISERS

Name of trader/owner:__________________________________________________________________________________________________
Name of service/business/product:____________________________________Cell number:________________________________________ eMail address______________________________________________________ Landline/Fax:_______________________________________
Web address__________________________________________Facebook/Twitter name:___________________________________________
	Section B: STALLHOLDERS’ SECTION

FAIR BOOKING SECTION

	

	Date of completion of form:

	Car Type/Colour & Registration:

	Names of attendees/reps:

	1.
	2.

	Stall details:
	Indoor (circle):

Hall/Foyer

Size (circle):

Small / Medium / Large

Extra space? YES/NO (circle) If yes, how much?______

2.4m table required? (NB: only 2.5m+): YES / NO (circle)
	Outdoor (circle):

Entrance/Basketball Quad/Undercover
Size (circle):

Small / Medium / Large

Extra space? YES/NO (circle) If yes, how much?______

2.4m table required? (NB: only 2.5m+): YES / NO (circle)

	Date/s of Fairs to be attended:
(Subject to availability and only confirmed once proof of payment has been received)
	Date stall paid:

(office use only)
	TOTAL COST OF STALL:
	Stall fee: R_____________
Table/s: R_______________

Extra space: R__________

TOTAL: R______________



	I’m interested in attending small business and digital marketing workshops to learn how to improve my business: YES / NO (please circle)


	 LIFE.STYLE & ECO FAIR ADDITIONAL BOOKING OPTIONS

	I require a Life.Style & Eco Fair long-term booking option (TICK):
NB: Long-term bookings do not have to be consecutive, but will be forfeited if dormant longer than 3 months.
INDOORS: 10% off for payment of 4 or more events      OUTDOORS: 20% off for payment of 4 or more events 



	DETAILED DESCRIPTION OF GOODS/SERVICES TO BE SOLD/OFFERED (Use back of page if more space required. Please inform us of any changes to your stock/service – we reserve the right not to allow goods/services to be sold for which you have not asked permission beforehand.)

	

	Section C: ADVERTISERS’ SECTION

	ADVERTISING BOOKING SECTION

	Circle your selection (as described on the first page of this stallholder form): Option/s: 1 / 2 / 3 / 4 / 5 / 6 / 7 / 8



	I require my ad to be designed for an additional cost of R150 p/hr (please circle): YES / NO


	Date ad booked:

(Subject to avail & proof of payment)
	Date ad paid:

(office use only)
	TOTAL COST OF AD:



	Tel (landline):

	
	Fax:
	

	Cell/s:

	
	Web Address
	

	Twitter name:

	
	E mails:
	1.

2.

	Facebook name:


	
	
	

	I’m interested in attending small business and digital marketing workshops to learn how to improve my business: YES / NO (please circle)


	SIGNED:

I ____________________________________________________ (print name)_____________________________________________ (sign  name) accept the rules outlined in the May 2012 Life.Style & Eco Fair Stallholder & Advertising Contract.
PLEASE NOTE: NB: by signing this contract, you agree to the stipulations written above.


